NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-235-82-01

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 1/12/2023

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All items except those listed below remain active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

100.02 is superseded by DAA-0468-2011-0006-0003

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 1/12/2023 NC1-235-82-01
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REQUEST FOR RECORDS DISPOSITION AUTHORITY
s (See Instructions on reverse)

1/

N 4 /oM j'}'

LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

Mel-235-F2-]

1 FROM (AGENCY OR ESTABLISHMENT)
Department of Health and Human Services

DATE RECEIVED /‘/M /0’ /4 fL

2 MAJOR SUBDIVISION
Office of the Secretary

3 MINOR SUBDIVISION

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 US C 3303a the disposal re
quest, including amendments, 1s approved except for tems that may
be stamped “'disposal not approved” or “withdrawn™ in columrf

4. NAME OWIT/H HOM TO ZONFER 5 TEL EXT ¢ YL(_
Abel Carder 245—9080 Date Archivast of the Unmited States

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters
that the records proposed for disposal in this Request of iéﬁ

] A Request for immedate disposal.

pertaining to the disposal of the agency’s records;
page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

B Request for disposal after a specified period of time or request for permanent

retention.
C DATE D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE
/55 | (e P M Jrwrid W//W//f/%/w/;
7 8 DESCRIPTION OF ITEM
ITEM NO {(With inclusive Dates ar Retention Periods) SﬁggLﬁOOR AGTION TAKEN

Office of the Secretary (08),

Department of Health and Human Services (DHHS)

of the Federal Government,

have been resolved,

records (N(C4-235-80-1),

The Secretary of the Department of Health and Human
Services advises the President on health, welfere,
and income security plans, policies, and programs
This office also submits
to the President znd the Congress periodic reports
required by law that further explain how tax money
was spent, progress was achieved, or social problems

This schedule is arranged into nine functional
categories which correspond to specific 0S, DHHS
organizational entities and to the arrangement of
the disposition schedule for 0S, DHHS textual

Some of the permanent files in this schedule contain

g?/éms

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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Regqueat tor Recards Disposition Authonty — Continuation o8 Ne 2 of L4
. & DESCRIPTION OF I7EW SAMPLE OR o
TEW KO with inclusrve Dates or Re'ention Penods: 408 N2 ACTION TAKEN

sensitive and personzl informetion on individwel persons,
These records will be trensfered to the National
Archives when 30 years o0ld in accordance with 44 U,S.
Code 2103(2), except for those records that DHHS and

the National Archives mutuslly agree will be transfered
earlier,

The disposition instructions for the files are also

the disposition instructions for all file documentation,
The documentztion for files designated as PRRMANENT
should inclwule each of the following: record lsyout,
coding sheets/code book, a2 copy of the bleznk input form
or questionnazire, 2 technical description of the file
(eg. TForm 7091 or the informstion=1 ecuivalent), file
user manuals, a statement of the editing procedures,

and any informstion that would be useful or necessary
for a user to have in order to use the file (eg. backe up
datez on the survey proceduvres, problems with the data,
reports resulting from the file, etc.).

The files listed below sre final edited microdzta/detail
files unless otherwise noted.

yd -~

115-2%3 Foul (OQed inCiuging o'y nar (e be submilied 16 the el Arihives STANDART FOURM Y15.A
fewy Ced Loy =74
by rte ot area -
F 2 21 TR
PE RSO gy 3 v g
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Reguest for Recorce Disposition authority — Continuaticn N "
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L]
€ DESCRIPTION OF ITEW ‘SAMPLE 'OR

. 10
mMetr 6O (Wit incluseve Dates or Retention Pernods; JO8 NO ACTION TAKEN

100 FXECUTIVE S®CRFTARIAT

100-01 Secretary!s O0fficial File Index

This system provides an index snd search capability to f
official secretarial corresponience and action : '
documents stored in the hardcopy filing system, It is

an index to files that cover individuvals who have : ’
contacted the Secretary or the Under-fecretary and
individuals who have been contacted by them, Inputs
are document identifying data, Documents are indexed
by name, subject, organization, =2nd keyvords,

i Dates Operationsl: 5-1-80 to present, E

Disposition: Destroy after 5 years or when admini-
strative use ceases,

100-02 Secretariat Support System (Secreteriat Correspondence
) * Control System)

This system provides the Secretery, the Assistant
' Secretary and the Principal Operating Components the
capability to control, track and update documents
gs they are being procegsed within the Department,
Inputs are basic identifying information for each
_ document, It includes 2 subject narrative, orgaznization
1 drafting the response, 2nd type of resvonse recuired
. from the Depertment, This system has been operational
since 1974,

Disposition: Destroy when no longer needed for agency
administrative purposes, :

115-203 Fout cO8 Inciuding onginsl (g he submitied 1o the Nalwna! Archives STANDARD FORM 114 A
Bie qpet 0,y 'uTd
Fore tnalwe )ty (obtimrg e, e
LI IYCREE T
L T B Vi N v 4
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JOP NO

FAGE OF
L of 44

fTEM NO

e DESCRIPTION OF ITEM
(With inclupive Detes or Retention Perods;

100-03

1;6—?03

) $
AME ¢' 1C
SJSBL,}OOR ACYION TAFEN
L

Advisory Comrmittee Czndidate Resume Files

This system provides the Secretary with the capability
to search a file of candidate resumes for positions on
FHS zdvisory committees, Information is mzintained on
individusle recommended for membership on advisory
committees, Inputs e2re name, title, sex, physical
disability indicator, plzce and dete of birth, home
address, business address, ethnic background, etc.
This system has been operational since May 1980.

Disposition: Destroy vhen no longer needed for agency
edministrative purposes.

Four coples incivding un s 'nal 1o | § submitied 1o the Ketional Archives

STANDARD FORM 114 A

eined gy« 4

L NI LT I S BT T R
Agrae . vy,

RS- [ v <



Request for Records Disposition Authority - Continuation

JOB NO

PAGE OF

5 of 44

4

7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9' !
10
S‘;‘SELSOOH ACTIOt TAKEN

200

200-01

20002

115-203

Disposition:

Assistent Secretary for Mznagement 2nd Bulget

Central Registry System (CRS)

This registry is maintained to provide a standard code
to uniquely identify entities, including individuels,
to all principal operating components, zgencies,
regional offices and staff offices of FES. The

system maintains +the name, address, geographic
locations, entity type and certain other characteristics
of organizations and individuals who a2re recipients of
HHS greants and contracts, The system uses the IRS
employer identification number (EIN) for organizations,
and the Social Security Kumber (SSN} for individuals,
Coverage began in 1974,

Disposition: pestrereiomenda—e etz booome—do—rs T
Hobl Lyvs) Bumcs, Fhw esteoy.
ClY— /o-#-8—

Finsncial Assistance Reporting System (FARS)

This system was established to gather financizl dsta
on the Department's programs to report recipient

obligations by geographical area, Data are gathered
guarterly for a semi-annuzl and arnusl report, The

data base is used to meet OMB reporting reouirements
for both FIXS and FAADS., Information in the system
covers name and address of recipient, amount of dollars
and purpose for receipt. This system has been
operational since January 1, 1968,

agency-adninietrative—purposes,
. yeavs 3 /t(w%',) thoy
oJ estro /" (AT fo—4-5>-

Four copies including original 10 be submitted 10 the Nstional Archives

STANDARD FORM 115-A

Hevisied Juty 1974
Presi it d by Generat Setvices
A rastrgt on

FVMR gy CFHI01-11 &
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Request for Records Disposition Authority — Continuation 6 of Ll

o
1 8 DESCRIPTION OF ITEM SAMPLE OR 10
ITEM NO (With inciusive Dates or Retention Periods) 108 NO ACTION TAKEN

PO S )

200-03 Safety Mznzgement Information System (SMIS)

This is ar accident, injury 2nd illness reporting
syster designed to comply with the recuirements of
section 19 of the Occupaticnal Safety and Health Act |
of 1970. It is a Department-wide system, including '
both civilian and commissioned corps nersonnel who are !
involved in &n accident which arises out and in the l
i
!
t
i
|
|

course of their employment whether occuring on HES
premises or not, The information covers type of
injury, severity of the injury, days lost from work,
illness or disease, causal factors, exposure to toxic
and cercinogenic agents, name,SSN, age, sex, grade
and series, This system has been in operation since
February 1, 1975.

| Disposition: B=s ° -
! /?bél v ¢éy$§;»;31405. IIA/ clegy1¢7/
! CAT Io—H£>

20004 % Telephone Directory

., This system maintains current employee locztor and

i directory listings, It covers current employees of ‘
i HHS and vendor or other federal employees located in

i HHS operating offices and facility complexes. i

Information includes name, title, agency office address,

telephone number, standard administrative code 2nd

social security number, System became operational on '
! October 31, 1980, '

Disposition: Delete elements as they become inactive, !

200=05 Accounting Records of Payments to Individuals from
Azency and Regional Financial Management znd Disbursing
Offices

These records are used to keep track of 211 payments
to individuals, exclusive of salaries 2nd wages, It
covers all persons suthorized to travel on officisl
FES business; persons awarded an EFS grant, contract ; :
or loan; persons authorized emergency szlary advances,
and conswltants furnishing services to FES, The
information includes neme, identification number,
address, purpose of payment, sccounting classification
and emount paid, Coverage began in 1974,

Disnosition: & é 7"5 3/405» ‘/’10,(/ o/esho\/ : !
spos : DRewfrg = A —
prvupetul bR I [ﬁj’/@‘*-&%' o

115-203 Four coolu Dncludmg origlnal (o bo -ubmmod Io tho Naﬂon.l Archives STANDARD FORM 115-A
Revised tuly 1474
srescribed by Lieneral Services
Admurastratinn
B - ey EOMR 141 CFRIINT 11 4




"Request for Records Disposition Authority — Continuation JOB NO

PAGE OF Ly

7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

8
10
sﬁgngoOR ACTION TAKEN

200=06

200=07

200-08

Of fice of Budget ADP System

Budget information used to compile z2ll-purpose tables
and ZBB packages for use by the Office of the
Secretary, the Office of Management and Budget, and
the Congress. Coverage includes all HHES principal
operating components, The information contains data
on figures for budgetary =uthority, projected and
actual outlays, obligations, positions, personnel
ceilings, and on-board employment., This system
became operational in 1974,

Dis E osition: e Gher—acrre e r e Ty e T E et S

e, L Fov  Byrs, Fhen
destvoy. CH oG
EES A-11l Budget System

This system edits and updates budget data collected
from the principal operating components (POC) in HES,
The data is used to generate formatted reports as
required by OMB Circulzr A-ll, Data is obtained from
all EES POCs. Information includes budgetary data

on personnel and commercial services, Coverage began
June 1, 1980,

Disposition:

ocdewm=mot, bl Lpv
3 yv§. Fhen olestroy. m}

104

K>
Reserved,

115~203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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. |
ITEM NO

1

¢ DESCRIPTION OF ITEW

\ )
SAMPLE OR
With inclusive Dates or Petention Pencds,

10
JOB NO ACTION TAKEN

200-09

200-19

115-203

Devartmental Contracts Information System (DCIS)

DCIS monitors procurement ani contract award data

for the Department, It also aids Departmental
responsiveness to inguires on contract competitiveness,
setasides, consultant services, dollar amounts
obligated, and procurement scheduling, Data are
submitted by each contract/procurement office in HHS,
and covers contracts let for goods znd services.

The information in the system is a profile of the
contract, identifying sub-contractors, any
modifications, and the contractee, Coverage began ;
September 30, 1979, :

crzeney—sse—zzzzm Aol Fov
+hen olésfwy.

Disposition: pEstEsT—when

3 yrs.,

W /0 —hf g2

D /HHS ADP ipplication Systems Inventory

This system is designed to provide assistance in
managing, developing a2nd coordinating ADP information
systems, Data is collected from OpDiv snd sub-CpDiv
orgenizations with #DP informztion systems, The
information inclules a2 four-year resource summary,
huiget, application 2nd administrative codes, and
privacy information, Coverage began March 1, 1981,

Disposition: Destroy elements that have been updated,
Destroy elements that are no longer
operationzl zni have been proverly
scheduled for archival retention or
destruction,

Fout coples 1nciuding ong'nal 1o be submitted 1o the Mational Archives STANDARD FORM 115-A
S ATV TR |
bese e 1ty v ket

LY Lo PR TN |
LR R T B B )

Ce o
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8 DESCRIPTION OF ITEW ' LE" LI

(TEJ'MO ' Wn inclusive Da:n of Relention Penocas; 55’5; Eo(’n ACTION TAKEN
200-11 Geographic Location File (FEAMS) !
This system contains a complete list of FHS i
installations by geographical location, It covers i

all GSA-assigned, HHS leased, use permit, and
noninal rent types of acquisition., The information !
in this system includes the name of the installation,

region, state, city, county, address, HHS function *
and number of personnel, Coverage began 1-01-75,

Disposition: Destroy when superseded and/or when
agency uses cease,

200-12 HHS-Owned Detail File (FEAMS)

To provide 2 property description by land, building
structure, utility, and building categories in
: which EES houses its programs. The system contzins
i two files, divided by region and by principal
' operating component (POC), Information in the
| system consists of data on real property, building
structure, associated mechanical eguipment, and
! current book value, This gystem has been
' operational since January 1, 1975.

Disposition: ¢ 2o e e e O PR
: Ponaa o oy Aol 7ABv Byvs,
| the ostvoy. Cbt sy |
200-13 GSA-Projected Inventory (FEAMS)

! This system provides the capability to compute the
HES budget requirements for GSA assigned spazce and '
reimbursable services, It contains Department-wide
projections for the 50 States 2nd associated U,S.
territories, The information contzins a current
inventory, projections of space requirements and i
their cost, This system has been operational
since Jeznuary 1, 1975.

Disposition:

ageney—uses——eeasey /) L] /——or 3 7Yg,’ i
+hoe clfoYOY 4 C% /0 —bp &> E
i
HS:;O) Four coplas Including ony'natl to be submitted 10 the Nations' ArLhives STANDARD FORM 115. A

ITIRTNTE BN TP |

Prewitif ety "k d ik 0 e
A gt

(LR T B BT A -
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Request for Records Disposition Authority — Continuation JOB NO

PAGE OF
10 of &4

7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

AMP 10
SJOBLEOOR ACTION TAKEN

200-14

200-15

GSA=-Assicned Inventory (FE4LMS)

The GSA-Assigned Inventory is an information system
designed to help management make space and financial
decisions.,” It has a record for each space assignment
by type of space and bureau within a2ll HHS
instzllations, Data is imgput for each individual
assignment by type of space, square footage, unit
cost, number of personnel assigned, and mission of
the zgency., The system has been operational since
January 1, 1975, The system will be dropped when

FMS (207=23) development includes this function,

Disrosition:

SRR E SR
Thed destroy « a@_m R

Facilities Management Information System (FMIS)

FMIS is designed to be responsive to regional and
centrz] office data needs in the administration of
Federally assisted health and education construction
projects, Active Federally assisted health and
education construction projects are covered. It
enables FH3 to provide technical assistance for cost
avoidarce, and determine proper balance between
staf{inz and workload, Input data contains the
current status and dollars of each project, total
dollzr value of all desizn and construction programs,
applications received, spplications apovroved, action
date, plans reviewed, bid date, contract award,
codes for State, county, city, SMSA, Congressional
district and final report. This system became
operational in 1971 and was discontinued in October
1981. It will be replaced by a new system (FMS)
which is in development. See Facilitles Management
System (200-23),

Disposition: - s :
‘ = //ﬁﬂ Fa'v é}'vs ‘
3 M., they desteoy - cpp

jo-H -8

115-203

Four copies. including original. to be submitied to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

10
SAME R | ACTION TAKEN

200-16

200-17

Reserved,

HHS Audit Agency~-Time Reporting =nd Audit Control Systeﬁ

This system provides headquarters and regional mansse-
ment with detailed and summarized information regarding

audlit assignments. It contains data for the 10 regional

office and headquarters, It contains information
on the annual work plan, the nuwber of audits and
hours to be worked during each month: basis employee
information such as name, grade, SSN and region of
duty station; and auditee information such as name,
agency code, appropriation and program number. This
system has been roperational since 1974,

Disvosition: Destroy when one year old,

115-203

Four coples, including original, to be submitted to the Nationat Archives

GIO 1975 0 - 3Tue387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFRY 101-114
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’ |
» T ¢ DESCRIPTION OF ITEWM SAMPLE OR 1)
(TEM NO Wnn lnc'uuv: Dates or Retention Periods, 108 NO ACTION TAKEN

200-18 HHES Audit Agency-Auvdit Information System (&IS).

This system provides information on current workload,
audit reports issued, and audit findings. It provides
a centralized control over the number and type of
reports issued by all offices within the audit agency. ‘
Data is inmput from the 10 regional offices, head- ‘
quarters and the principal operating components (POCS)
of HES, Information in this system includes State
and region code, audit control number, name of grantee
or contractor aulited, time, cost, date, findings and
action taken. This system has been operational since

1968,

%(l Fov DYrs,
1y 67 :

i Disposition:

200-19 . Departmental Federal Assistance Financing System (DFAFS)

. This system provides the DEES agencies and recipient
organizations of grants/contracts/loans with a central

+ cash disbursement data on eassistance-like programs.
It covers recipients of DHES grants, loans and contracts.
This system records at the payee (recipient) level and
at the document level the total obligetionzl authority,
the total amount of advances or 'payments, and the total
cumilative cash disbursements to the recipient,

. Geocoding of the payee consist of state, congressional

i district and city. This system has been operational

' since July 1974,

Disposition: IeStroy—rem=ooooists //d/J For é)’v&, \
3 MD N . e > 2
Se Thew Sesty oy Uﬁ'/p PR

!\-6-“‘-’03 Four copies Incluging erigns! 10 bo submitied 10 the Nationsl Archives

location for the payment of funds and recording of recipient

STANMDARD FORM 115-4A

b, e Jouy &

Formton,w 3ty #r et "6 4 0
PR TR T

IR IR B U A &
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ITEM NO'

8 DESCRIPYION OF IT(M
(With inclusive Dates ar Retention Ferods)

) L
SAMFLE OR

JO8 WO

10
ACTION TAKEN

200-20

200-21

200-22

115-203

Office of the Secretary, Direct Access Zccounting System

This system provides autometed accounting data to
internal managerent and meets Treasury 2znd Office of
Menagement 2nd Budget reporting recuirements, The system
services the Office of the Secretary (0S) and the Office
of Human Development (OFD) and accounts for funds
transferred to EHS by other Departments, The system
contains information on warrents, allotments, allowances,
operating plans, obligations, advances, accruzls, and
expenditures, Geocodes represent state, county, city,
congressional district and SMSA,

This system has been operational since July 1974,

Disposition: Destroy 10 years after the close of the
fiscal year involved,

Regional Accounting System (RAS)

This system consolidetes accowmting operation support
provided to Regional offices, It acts as the centrzal
automated vprocessing system for Regionzl accounting
data. This system contains information on warrents,
allotments, travel,advances, payroll advances, accruals,
obligations, operating plans, and expenditures, This
system has been operational since July 1974,

A&él Fov
C@' 0482

Disposition:

é)"g' 3/&405 -f'km/ oles-my

Federal Property Assistance Compliance System

i This system provides basic inventory and record of

compliance activities for all real property in the HHS
Federal property assistance program, It contains
information on personnel, eguipment 2nd space rentzl,
commercial services, inter-zgency services, and
intra-agency services, This system has been operational
since October 1980, but is to be a2bsorbed into

the Facilities Management System (200-23) in FY82,

= %,Q for 3)’\(5/
kG- ) o~ 24— >

Disposition:

7"/14’/4 J?S‘froy '

Fout copes Including ongnsl to ke submitied 10 the Natwal Aichives

STANDARD FORK 115 A
Feeviaed Ju
bepgnenilie )ty
Wt
[BE

A3t

bt 4
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8 DESCRIPTION OF ITEM . "
n‘EJ NO (Wi lnchmnsoa:n or Retention Penods) 5‘3’32‘,6.00" ACTION TAKEN
2060-23 Facilities Menagement System

The Facilities Management System (FMS) is designed to |
absord and replace all existing Office of Facilities !
Engineering/Regional Office of Facilities Engineering {

|

systems and to provide full nationwide ADP/WP and
electronic mail message capability, The system will
inclvie all necessary inventories, project records,
and facilities planning a2nd budget data, and will
contain information on such things es personnel,

| equipment, space, commercial services znd intra-agency | i
services, This system begins operation in 1982,

! Disposition: ResFsS3 2 S /4/0[1 Fov
i +hree ( ) )/ea‘v$ Thear olos+yoy. :
¥ jo-n-5>

200-24 © HHS Space Aquisition System

This system provides basis inventory of space aquisition
actions in-work for HES nationally, It is to be absorbed
into the Facilities Menzgement System in 1982, This
system became operational in Fedbruary 1981,

Disposition: & o #ﬁ/cj Fox 3}"’5';
-Huw o[es-/r
oy ¢ 20 ~H &)
200=25 Budget Information gystgg

The HHS Budget Information System facilitates the

i identification, computation, sna2lysis, control, and

, presentation of buiget data, This data includes

| budget z2uthority, outlays, obligations, 2nd positionms

i for each principal overating component of FHS, The

l system also monitors and fortests outleys and employ- ;
| ment levels, It contains information on capital !
' investments, personnel, equipment, space, commercial

l services and intra-agency services, This system i
! became ovnerational in May 1978,

{

|

I

i

Disposition:

/%H %r . 3yvs 7%/,1/ o,/pS'/vd)/r '
[4#/9,,/,37 |

115-203 Four copies Inctuding orig'nal 10 he submined 10 the Natioral A _Rives STANDARD FORM 115-A
[T NS B TFRR R |
Frgnr s 1l y roe mid 56y e
A Yrve st gt
(LTI B i KRR LY
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¢ DESCRIPTION OF ITIW
Wnn inciusiow Daies or Retention Penods)

: L
SAMPLE OR

J0B NO

ACTION T2KEN

The Public Use Support System provides & centralized

index and directory of all the Depsrtment's public use
reports. It contains hour estimetes, dollar estimates
and an abstract for all datz collections obtazined from

the public and the States, Operational date: July 1982,
il 7=r 3y,

The State Profile System is an informstion system

designed to support HHS programs and provide technical i
ascistance to states to improve their systems. It
contains datz processing information for equipment and
systems for use in the function of approving state
request for financial participstion, This system hss

.- A/d/cl Ao v 3‘/"5'
CM‘//—# g2

This system is designed to aid in the preparation of
the Department of Health and Humen Service's budget.

It enables the Department to make budget projections
and keep track of outlays during the budget execution
period. This system contzins outley projections

and actuzl outlay information for each appropriation
account in the Department of Health and Humsn Services.
This system has been operationzl since October 1979. ;

Disposition: Besgny SrcEfyoarsoie ,%/:,/ #o v 3)’\’5

Fhews/ olestrs
b e

MTEM NO
200-26 Public Use Support System
Disvosition: &Sy FhEpr=2=vo
Then J—éS?"m)/ .
200-27 State Profile System
|
|
been operational since July 1981,
: Disposition: R 3 SEPE
Heent cLéS-r‘YO)/
|
200-28 ; Outley Analysis Tracking System
i
|
|
i
1
|
|
115203 ‘

Four copies Inciuding original 10 he submitied 10 the Mrtional Arr hives

STANDARD FORM 114-A

Me. et Juy
o1t
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1. 8 DESCRIPTION OF ITEM SAMPLE OR 10
TEM NO (Witn inclusiva Dates or Ratention Periods) 0B NO ACTION TAKEN

200~29 Standard Accounting System (S2S)

EAS will be an on-line system for all HHS component
and Regional offices that supports on-line datez entry |
of financial transactions, 2nd can be queried by users
for day-to-day needs and specizl reporting requirements, !
Principzl Operating Component and Regional systems are } !
linked with Department Central Registry Systems and the
Depertmental Federal Assistance Financing System, Grants

| 2nd contracts systems may interface with SAS for I
single input, The design began in Octoder 1979, i

Wl %, byrs, 3/!4»3.,
Wy —sg>

Disposition:

/{ -?A( | oles'l'yo\/v

200=39 DHHS Mailing Distribution System

This is 2 computerized meiling distribution system that
enables the DEHS 0S~Printing 2nd Visusl Systems Branch

. to distribute printed meteriels to recurrent audiences
as 2 customer service. This system hzs been operational
since Februvary 1981,

' Disposition: Destroy when no longer needed for agency
purposes,

200-31 i 0S Prorerty Accounting System

i The Property Accounting System is used to maintain

i a current inventory of capitelized property in the

Office of the Secretery (0S). It is also used to }
reconcile value with accounting records., It is an

inventory of such items as desk, office equipment,

office machines and a2ll such items thet have a valuve

| of $300 or more, This system has been operztionel

since July 1981,

Aol

Disposition:

i fov Byvs., +hew c[es-/ypy

115-203 Four copies including ong:nal 10 ho submitted to the Nations! Archives STANDARD FORM 115.4A
b vined Juy T4
boecintwt by Giecmig C oo, oo
Ao v 0
[REX TPy SR R E A &
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200-32

200-33

200-34

116-203

. 9 -
SAMPLE OP |

12
JOB NO ACTION TAKEN

Vacancy Announcement Tracking System

This is a terminal trecking system used by the Division
of OS Personnel,. It provides for the immediate entry
of all vacancy announcements. Current information on
any vacancy announcement can be obtained immediately.
Eistorical data is constantly availzble 2nd the workload
can be constantly monitored, This system has been
operational since September 1978,

Disposition:

;“ m /3 Ayv
7"‘11’/« J?S-/-yay Wfl Ip/(i—i')j v

SF=52s Tracking System

The Division of 0OS Personnel uses this system to keep
track of S¥-52s in the Office of the Secretary, It
enables 0S to maintain personnel historicel datz and
to monitor its workload, The system is updated each
time work is completed on a S§F-52, The system has
been operational since September 1978,

Disposition:

Fhent d.e.(f w\/ s a/ﬂ—

10"5

Summer Tracking 2nd Cert

The Division of 0S Personnel uses this system to keep
track of vacancy announcements for summer jobs, The
system is updated each time a vacancy announcement is
created, It enables the Division to meintain a
historical datz base on summer znnouncements and to
monitor the 0S workload, This system became operational
in September 1978,

Disposition: Eecheeiwhen=g : =P

Fhexl clos*rﬁ/.

e e

Four copies Inciuding ong'nal 1o be submitien 10 the National Archives

v //dé:/ By ALYV,

/L/ofc/ Fov 9)’)’5,

i
t
'
i
!

STANDARD FORAM 115-A

Fey ol oy T4
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200=35 WI¥D Parking Inventory

The Washington Facilities Division uses this system to
liet Southwest VWashington perking permit holders by i
permit number, nazme, work phone, Division, grade, !
! residence zip code a2nd tag numter., This system has |
| been operational since Juns 1979,

Disposition: Destroy wher no longer needed for
administrative purposes, | :

200=36 WFD Space Tracking System !

! The Washington Facilities Division uses this system to

. maintain a Baltimore and Vashington space inventory by

| division, Information is mzintzined on space and

{ rental space, This system will become operational
iuring F¥Y82,

Disposition: Destroy when no longer needed for
adrinistrztive purposes,

203-37  WFD Job Order Tracking System

" The Washington Facilities Divisior uses this system to
list Department Jjod orderc, highlight and track eall
Jjot orders, a2nd provide selected ahbrevisted reports
for statistical enalysis. This system Pas been
operationzl since Septamber 1980,

Disvosition:

fsyvgﬂ

t

200-38 COG Computer Carvool Matcring Svstem

$llows access to Council Cf Government rideshering

' matching system, HES erployees are given real-time

access to 50,000 potentizl ridesrering persons, It |

plzces the employee directly into the dzt=z base for '

ratching and provides vanpool schedules znd routes,

This svstem 21so hooks vp with Beltimore ard Virginis ‘ ‘
systems for crossover restests. This system will

| become operationzl during FY82, ;

Distosition: Destroy when no lonser ne=ded for agency
admninistrative purposes,

11$-203 Four coples Inciuding orig'rat 12 he submitied to the Mztional Achives STANOARD FORM 114 A
Py send iy 4
brws e, 0 #thimia .o
LD LML
IS ITE 5 I 4
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(DP Billing &nd Reporting System

This system bills users of the Office of Data Processing
for their use of egquipment, swpplies, personnel, and
contract services, &and provides meznagers with manage-
ment and accounting reports., The system has been
operational since January 1979,

Disposition:

Thea c’eS-/vm ’ YY

W s

Four coples inciuding Lriginsl 1o be submitied 10 the Netio~ 3l Archives

SYANDARD FORM 115- A
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300

300-~01

118203

Records of the Office of the fssistant Secretary for
Planning and Evalustion

Michigan Longitudinal Study (slso called the Panel
Study of Income Dynamics)

This system provides for 2 longitudinal study of

income dynamics, Important objectives are to determine
the causes of continuing depenience on financial
assistance and to identify factors that permit families
ard individuals to move out of poverty, It is a
nationally representative survey following the same
families and individuzls through the years. It covers
avproximately 6300 households a2nd 211 household
merbers, Informeztion concerns chenges in economic
status through time, residential mobility, femily
treakups, labor supply, and the effect of government
poverty programs, Coverage begen in 1968,

Disposition:

2) Files containing stwdy dats with
personal identifiers removed:

Permanent., Transfer filee for 1981 and
years thereafier to NARS annuslly,

b) Files containing identifiers used for
tracking and validating fieldwork:

Perraznent., Transfer to NARS after a1l
fieldwork ceases,

Fout coples including onginel 10 be submitted to the Nations! Archives

’
Ay 1
e o | ACTION TAKEN

STYANDARD FORM 115- A

bapy 1o sy v 4

DR YIRS STV B Y I P - S
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30C-C2 Pennhurst Longitudinel Stwdy (also called the

Longitidinal Stuly of Court Criered Deinstitition-

alization of Pennhurst),

This stuly provides & longitudinzl study of the court
ordered community vlacement of the severely retarded
residents of Pennhurst Instituticn in Pennsylvania.
The survey novers 45C community residents of the
Southeastern resion of Pennsylvanis, 750 family
members of the reterded residents of Pennhurst State
Center =nl1 60 reizrded recidents of Pennhurst St=te
Center. There are twc seperate sets of files, The
Tirst contains names, addresses 2nd telephone numters;
tre secord file con*ains demogrenhtic craracteristics,
community reactions, narent's at:itules ani the
feneral 1mpect of the court order,

Coverage began in Sepitember 1973,

Jisrosition,:

2) Files contzining survey date with
identifiers removed:

Permenent. Trensfer to NARS when
5 years old,

b) Files conteining identifiers used for
tracking snd validating fieldwork:

Permznent. Trznsfer to NARS after all
fieldwork ceases,

Four copies inciuding onginal 1o be submitiad Lo the Nstiona!l Archives

£y

e, 1t

STANIIARD FORM 114-A

clhe oty ety e
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300~03 Health Insurance Study

This system provides data for statistical analyses of
health care financing issues, individuzl and family
responses to alternate health insurance propossls and
health status. The objective is to estimate how
alternative cost-charing arrangements affect the
utilization, statuvs and quality of health care, A
totzl -sample of 7704 persons in 2756 families are

| enrolled in one of several health insurance plans

{  with varied cost-sharing provisions at six sites:

i Dayton, Chio; Seasttle, Washington; Fitchburg, and
Franklin.County, Massachusetts; and Charleston and
Georgetown County, South Carolina, Information
includes demogranhic characteristics, physical exame
ination records, attitudes toward medical care, family
composition, expenditure on mediczl care, incore,

Job history and education, Coverage began in 1973,

Disposition: Permanent, fTransfer to NARS when

processing is completed at the end of ;
3 year and 5 yesr enrollment periods,

300-04 - Gary Income Maintenance Experiment , ?

To provide data for statistical enalysis of individual
and family responses to income maintenance, and other
poverty related research, Approximately 1,800 low=
income families participated in this experiment. |
Information includes demographic characteristics, }
education, family composition, assets and debts,
expenditure patterns, leisure time activities, Jjob |
i+ history, residential mobility, fertility, health, time
horizons and planning and attitudes toward work,
Coverage began in 1970, |

Disposition: Permeznent. Transfer to NARS immediately,

115-203 Four copies including onvinal to be submined to the National Archives STANDARD FORM 115-A
devited Juty 1474
Preso nibed by Genera Se vices
Agmurastration
FEMR (&Y (FRIIGT-11 4
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300-05

300=06

11%-20)

Massachusetts Serple Survey of Developmentally Disadbled

Persons,

To provide data for the anslysia of cost associated

with providing mental health care and other services,

The sample consist of 48 cormunity-based developrentally
disabled persons in the state of Massachusetts, including
children with leerning disabilities, The information
contains narme, address, telephone number, ‘zmily incore,
anl inforrmetion on the cost of providing educational

and waintenance service,

Dates of coverage: Jenuasry 1, 1975 to March 1, 1975,

Disvositicn: If this system becomes operational again,
offer it to the National Archives.

If this system does not become operational
agsin, it may be destroyed when agency use
ceases,

Incore Survev Develobment Program ( ISDP),

ISD? ia a pllot stuly desipgned to examine and recolve
the content, operational and technical prodlers involved
in » follow up stwly called Survey of Income and Program
Participation, The date base is intended to provide a
baalis for evaluating the efficlency ~»nd immact of
existing 7nd proposed sociaml policles ani federsl
prograumg, The system contains information on income,
federal program participation, Job history, marriage,
family cormposition, income sources and respondentte
expectrtione for the future, The sample i3 representetive
of the United Statea population,

Dates: 1977~ June 19&C,
Disposition: Disposedle, Destroy when follow-up study

becomes operationsl or when no longer
needed,

four copies inciuding ongins! 1o be submitied to the Nations! Archives

- 4
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- T i

300-07 Survexr of Income and Program Particination (SIPP),

l
|
|
|
l
|

| SIPP is a national lopmsitudinal (intjya-year) stuly of
! income sources and p¥rticipaetion in fovernmental |
[

. Rach individual in ghe originzl hofisehold will be
surveyed reriodicaYly over an exténded period of #lme,
© Directed toward tMe meesurement bf varticipents
such progrems as/Medicare, Medjfaid, Food Stamy
Public Heusing spid Welfare, the data inclules
information on/f~mily income,/assets, lishil
exreniitures,/family composifion, attitudes
public assisfence and partifipstion in fed
programs,

Datec: Cgvorage begins An 1981,

Disvosifion:

identifiers:

Pgrmanent, Transf to NARS when no
onger needed to/validate fieldwork,

with personal

Tiles with persprnal identifiers rermoved:
Fernznent, Trznsfer to N2RS annually.

"

200-08 Survey of Institutionzlized Persons: Psychiatric,

To exzmine psychiatric care and to evalunte the
governrent programs and policles which affect the
facilities providing this cere, State ané county
hosplitals, private hospitals, residential treatment
centers and VA hospitals are to be surveyed. A sample
of 270 institutions from each of the four creas will
be selected, Inforretion will inclule neme, 2are,

hore addrese, mzrital status, occupation, date of
adrittance, type of illness, cost of care, recreation,

number of beds, staff size and numher of residents,
The beginning date for this stuly is 1981.

Disnogition: Permsnent, Cutoff snd offer to NARS
annually,

115203 Four copies including origins} 1o be submitied 1o the Nationel Archives STANDAHD FQOuM 18 A&

beo gicy * T
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Request for Records Disposition Authority — Continuation

300~09 1976 Survey of Institutionalized Persons: A Study of
Persons Receiving long-Term Czare,

¥

This survey was designed to provide a three-dimensional
statistical profile of long-term institutionalization—
the institution, the resident and the resident's

family; update the 1967 Survey of Institutionalized
Adults conducted for the Social Security Administration;
. and provide baseline data for policy and program

l planning, The sample for this survey was selected
from a portion of the 1973 Master Facility Inventory
(MFI), which is a complete list of medical, custodial
and residential facilities in the United States, The-
data contains information on admission and placement
procedures, institutional environment, Resident's rights
and legal statusy type, level a2nd effect of care, cost
and the source of payment for the care and the effect
of government programs and policies,

i Dates: 1976, !

Dispvosition: Permanent.

|

i a.) Master Files with personal identifiers:
j Transfer to NARS 30 years after.stuiy
completion date.

§ b.) Public Use Files with personal
identifiers removed: Offer to NARS
immed iately,

300-10 Scientific Computation - Technical Support Policy

Research,

To provide scientific computation to support other
policy research activity in the Office of the
Assistant Secretary for Planaing and Zvaluation (ASPE),
Speciality written ad hoc prozrams and established
software packages are used to tabulate, describe and
statistically analyze various survey data,

Date Operational: 1-01-76

Disposition: Destroy when no longer needed for

!
]
I
|
|
zgency use, :
|
|

115-203 Four coples inciuding ongins 10 be submified to the National Archives STANDARD FORM 115-A
Hevced July 1974
Prescnned by Generar Serv ces
Agmunstiratagr
Fetorgd, CERy 10V 4
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300-11

300-12

300-13

300-14

115-203

Data Needs and Statistical Priorities

This system is designed to establish a set of variables
that will enable dats mztching and merging using a

large number of surveys which collect information on
differing characteristics of subpopulations, Survey
data is obtained primarily from the Bureau of the Census,

Dates: Study start date is October 1976

Disposition: Destroy when program is discontinued,

Micro Analytic Simulation Modelling Maintenance

This system is used to maintain three data bases

(Current Population Survey, Survey of Economic Opportunit

and Census Public Use Sample) for determining effects
on various Departmental transfer programs. The data
bases belong to the Bureaun of the Census,

Date Operational: 1/01/75

Disposition: Destroy when program is discontinued,

Micro Simulation Develovment

This system is used to improve micro simulation
techniouss used on various HHS data bases; this includes
model efficiency, user improvements and system
compatibility,

Date Operatiomal: 1/01/75

Disposition: Destroy when programs are discontinued,

Interactive Fconomic Analysis end Program ®valuation

To provide specialized forecasting models hased on

a2 comprehensive economic dsts base which is used to
monitor the lmpect of changes in the U.S. economy on
federal fiscal policy and on HES progrzms, Date

is obtained from Data Resources, Inc. (DRI),

Four coples including original to be submitied to the Nationat Archives

1

|

|
]
|
[
|
|
i
J

I
i
!
t

STANDARD FORM 115-A

Revised ot iy 1974

Frescnben by Genes gt Services
Agrmumistrat on

FPNCH (41 CFR;101-11 4



Reguest for Records Disposition Authority — Continuation 108 NO PAGE OF

27 af llL
—oF

. c Is
7 8 DESCRIPTION OF ITEM SAMPLE OR

10
ITEM NO (With inciusive Dates or Retention Periods) JOB NO ACTION TAREN
300-14
cont, This system became operational-- 1/01/77.

Disposition: Destroy when agency use ceases,

300=15 State and Loczl Econonic Forecasting !

Provides economic forecasting for various programs

in EHS recuiring analysis of state and local govern-
ment revenues and expenditures, Using data obtained
from Data Resources, Inc., (DRI), this system contains
information on state and local government fiscal
activities, This system has been operational since
January 1, 1977.

Disposition: Destroy when no longer needed for zgency
use,

300-16 ! Health Benefit Evaluation

. Por various neational health insurance plans, this
syvstem determines dollar benefits allowed to various
umits, eg. femily and household, It is designed to
show the frequency, gross amount and mean amount
' for units by income,.size, age, ete. Computes ,
aggregete cost for various plans, This system uses I
data obtained from the Survey of Income and ! |
Bducation (SIE). It became operational in 1976, i |
| !
t
!

Disposition: Destroy when no longer needed for agency ;
use, .

300=-17 Healith Insurance Financial Evaluztion

This system determines distribution of insurance (
cost over various unit groupings, for example, tax !
. filing unit, primary family umit and household unit,
f It is designed to show the freauency, gross cost and
i mean cost for units by income and size, The data ! |
in this system were obtzined from the Survey of i
Income and Education (SIZ), & survey covering the |
fifty Stztes and the District of Columbia, The |
t !
‘ !
115-203 Fout copies inciuding original to bohsubmlnod to the Nnuonnl_Avéhl;ol SYANDA‘RD FORM 115-A
Fevised Joty 1674
Frea s bee by Leneral Services

Adrm,niglration
FEMEA (41 CFRy 101114
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300-17 -
cont, Health Insurance Financial Evaluztion study became

operational-= 10/01/76.

Disposition: Destroy when no longer needed for agency
use,

300-13 Short Term Scientific Applications and Modelling Support

Health Service (PHES) recipient groups relative to
specific Departmental. programs according to economic
and demographic chsracteristics. The dete used by !
this stuly were obtained from the Survey of Income ' i
end Tducation (SIE), This stuly was done in !
October 1979,

This is a project designed to znzlyze various Public
!
l
|

Disposition: Destroy when program is discontinued,

300-19 | Scientific Computation-Income Security Policy Research,
Experiments

This system provides scientific computation to support
incore security policy research experiments, Specificelly
written ad hoc 2nd established software packsges are
used to tabulate, describe, and statisticzlly enalyze
various types of survey datz, This system has been
operational since January 1976.

Disposition: Destroy when program is discontinued.

300-20 ; Scientific Computation-Income Security Policy Research,
Demonstration

This stwdy is designed to provide scientific computation
to support income security policy research demonstrations
and related =nzlyses, This system does not contain a
d~ts base, It has been cverationzal since Jeznuary 1976,

Disnosition: Destroy vhen program is discontinued,

i
!
i
!
i

115-203 Four copies inciuding arnginal te e submitted to the National Archives STANDARD FORM 115-A
Re »seq July 1474
Prescnihe by General Setvices
Agmirrustiagt.on
FEAMR 41 FFFRII0T- 1 4
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300-21

300-22

300-23

118-203

Scientific Computation-Income Security Policy Research,

Analyses

This is a program designed to provide scientific

computation to support analytical studies znd activities

of income security policy research. Technical analyses
are provided for several data bases within the Depart-
ment of ¥ealth and Human Services. This program has
been operational since Jznuary 1976.

Disposition: Destroy when program is discontinued,

Scientific Computztion-Income Security Policy Research,

Basic Resesrch

This program is designed to vrovide scientific comput-
aticn to support income security policy research. The

HHS Office of Evaluation 2nd Technicasl Anzlysis provides

the 0ffice Of Income Security Policy, HHS, with tech-
nical anzlysis for their income security destz bases,
This program has been operationzl since Janusry 1976.

Disposition: Destroy when program is discontinued,

Micro Analysis Of Transfers To Households

This is a project designed to examine alternative
modelling assumptions on existing EHS Transfer
programs, It provides techniczl anslysis for such
programs as Aid to Families with Dependent Children
(AFDC), This program has been operationzl since
October 1976.

Disposition: Destroy when program is discontinued,

four coples Including ong'nal 1o be submitied 1G the Nations! ArLhives

’ '
AMPLE OR 1e
s.;cs &oo ACTION TAKEN

STANMDARD FORM 115 _A
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{ |
300-24 Scientific Computation-~Technical Support Evaluation ‘ i
This is a program designed to provide scientific i g
computation to support other evaluations in the Office : !
of the Assistant Secretary for Planning #nd Evaluation, ! :
ASPE, It mey a2lso be used to provide brief extracts i
+ 2nd analyses for guick replies to Congressional |
! reference reaguest, This program h2s been operation=l }
. since January 1976.
!
] Disposition: Destroy when program is discontinued, | !
3 |
300-25 Scientific Computation-Socizl Services and Human
, Development, Tvaluation ;
1 I
* This program provides scientific computation to support
evaluztion of social service and humen development
projects and pregrams. Computation is based on brief
extracts from, and applications to, verious deta bases
but do not create a data base under this title, This
program has been operationzl since Janusry 1976,
Disposition: Destroy when program is discontinued,
300-26 Nuentitetive Anszlysis and Technicszl Applications
Support i
This is a2 project designed to sdant models supporting
v verious Devartment programs to run on mini computers,
This program was started in October 1979,
Disposition: Destroy when obsolete, ,
i
!
i
]
] |
‘I‘-t-?_ﬁi n;ur copies inCluvding o1y ne: n; o submitios 1o he Nationai Archives ; STANDARD FORM 118 A
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400 Records of the Office of the Assistant Secretary for

Personnel Administration

L00-01 Federal Advisory Committee Membership Files

Records in this system are used in the administration
and management of advisory committees in the Depart-
ment of Health and Human Services, including the
preparation of reports; quarterly alphabetical listing
of past, present,and recommended advisory committee
members; and list of vacancies, acceptances and
separations, Names of past and present members of

EHS advisory committees are maintained for each
component in HHS, Information on advisory committee
members consist of name, title, sex, place and date

of birth, home address, business address, ethnic
backgroung, education and references, i

Dates: This system has been operational since 1973.

Disposition: Destroy data elements when no longer
needed to update official personnel
folder or when agency use ceases,

400~02 . Special Employment Progrem Records

These records are used by personnel offices and l
operating officials to select individuals for, and ! ,
monitor their progress in, special employment programs; ’
employee development and career planning, It includes ,
all EHS employees in special employment programs, '
Information in the system relates to employees in
programs such as Upward Mobility College, Start,
Stride, Access, Worker Trainee Opportunity, Junior
Fellows, Management Intern, Personnel Intern and the
HHS Fellows Program, The information contains name,
age SSN, program, sgency, grade, education, sex,
handicap code, application for employment, evaluation, .
. position description, veterans preference, counseling | 2
and letters of reference, ;
t

!
|
|
|
\
i
§
!
'

© Dates: This system hzs been operztionsl since 1974,

|

115-203 four coples including onginal to be submitted to the National Archives STANDARD FORM 115-A

Revise ! Ju'y 1974
Prowent e by Genera' Services

Agmiurustralion
FEMFy 141 CFR 1N - 11 4
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cont,

400-03

LO0-0L

115-203

Disposition: Destroy datz elements 2 years a2fter an
individuals participstion in a program
ends,

Personnel Records In Operating Offices

These records are used by operating office officials
in carrying out their personnel menagement respon-
sibilities, which include 2ppointments, promotions,
reassignments, grade increases, training or adverse
actions., The recirds are mesinteined for current
employees of FHS. These records contzin information
relating to name, age, home address, telephone number,
veterans preference, employment history, ocuslifications,
recommendations, SSN, tenure, handicapped code, or
work connected injuries, This system has been
operaticnal since 1974,

Disposition: Destroy upon separation or transfer of
employee, or when agency use ceases,

Pay, Leave, And Attendance Records

This system is designed to insure that each employee
receives the proper pzy and allowances; that proper
reductions 2nd authorized allotments are made from
emmloyees' pay; and that employees are charged with
the proper amount of sick and annual leave, Categories
of individuals covered by the system inclule all paid
employees of the Department of Health and Human
Services incluling PES Comnmissioned Corps Personnel,
These records contain information relzting to name,
date of birth, SSN, heme addiress, grade or rank,
employing organization, timekeeper number, salary,
leave and withholdings, This system has been
operational since 1963,

Disposition: Destroy time and sttendence records
when 5 years old,

2utomated peyroll records not forwaried
to the new employing sgency may be
destroyed when the employee lezves the
Department of Fealth and Human Services.

Four copies inciuding onginal 10 be submitied to the Nationa! Archives

RN R

‘

t--

9
10
SﬁggLSOOR ACTION TAKEN

1
STANDARD FORM 115-A
Foeviged suly 1974
viect ntel 1y Genergl Servces
A nernstration
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40005

40006

Federal Employee Occupational Health Program Records

This system consist of a variety of recorls relating
to an employee's participation in the Federal Occupational]
Health Program at units other than those operated by the
Division of Federal Employee Health, Public Health
Service, These records are uszd to document visits by
employees to health units, They serve as a record of
injuries, illnesses and treatment given, z2nd may be
used in connection with fitness for duty examinations,
Individuals covered by the system include current
Federal employees 0% the Department of Health and
Human Services, The records contain information relating
to name, SSN, date of birth, weight, height, medical
history, blood type, nature of illness or injury, and
medication or treatment received, This system has been
operational since 1974,

Disposition: Destroy those records not needed to update

the employee'!s 0fficial Personnel Folder
when employee leaves HHS,

Reserved,

115-203

Four copies. including original. to be submitied to the National Archives

GLO 19y (0 - 574=387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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L00-07 Employee Aporaisal Program Records

These records are used as a basis for awards, promotions,
recognition, RIF stending, zdverse action, or retention,
Inciwled in the system are current federsl employees of
HES, The records contain informetion relazting to nane,
SSN, employing orgenization, grade, title, series, and
evaluation information, This system hes been operational
since 1974,

Disposition: Destroy records not needed to produce
updates for Official Personnel Folder

when superseded or 2 years after appraisal,
approval or disapproval,

L00-08 Applicents For Fmployment Records

This system maintains records used to determine
individuals' eligibility and evaluzte their qualifications
for plecement in positions within the Depertment of
Health and Human Services, It contains records for
persons who heve applied for employment in the federasl
government or are employed in the federal service, These
records contain informetion relzting to education 2nd
training, employment history, law violations if any,
written test results, honors, awards, veteran preference,

age, neme, and SSN, This system has been operational
since 1974,

Disposition: TFor unsuccessful applicants: Destroy when
2 years old,

For applicants selected for 2 position:
Destroy records not needed to update
Official Personnel Folder once the employee

leaves the Department of Health znd Fuman
Services,

115-243 Fout coples intivding Ofig net 10 be sut MiTied 16 Ihe Kelionsl Archives STANDARD fURM 115-A
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Training Managerment Informztion System

Records in this system are used to meintain a history of
employee training; to help determine future trazining
needs; and for 2wiit 2nd dvdgetzry planning purposes.
This system covers 211 employees who received training
in 2 program vhich was more than & hours and which wes
authorized under the Government Employee Training Act,
These records contain information relesting to name, SSN,
position, title, grede, sslary, series; 2nd nature,

cost 2nd dates of training, This system has been
operating since 1971,

Disposition: Destroy when individu=l leaves the Depart-
ment of Heelth end Eumen Services or
when agency use ceases,

fowt COpied InCiuding Ofiy nai 1o he submifod 10 he Hationgl Archives

STANDART FURM 115-A
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500 Records of the Office of the Assistant Secretary for
Public Affairs

500-~01 Computerized Information Storage and Retrieval System !

This is a system for storing and retrieving data on
HES publications, audiovisual projects, multi media
campaigns, contracts, Public Affairs staff, plans and
budget. It contains basic identifying informetion
used for administrative mensgement and control. The
start date for this system is May 1982,

Disposition: Destroy when no longer needed for agency
administrative purposes, ‘

¢
|
H
H
i
t

115-203 Four copies including original to be submitied to the National Archives STANDARD FORM 115-A
Reviced Jury 1974
frrescnibe? by Cieneral Servi es
Agmprnstination
PENAFD 4y (PR 101 - 11 4
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600

60001

600=02

600=03

Records of the 0ffice of the Gemeral Counsel and of
the Office of the Assistant Secretary for Legislation

DOJ Juris System Zccess Terminal

This system is used by the Office of the General Counsel
to augMent legal research capabilities. The content of
and access to data in this gystem are the responsibilitig
of the Department of Justice, Hzrdware and computer ac=-
cess to this system are provided to the 0ffice of Generz]
Counsel by an interagency agreement with the Department
of Justice, This agreement began in May 1976 and
expired September 1981,

Disvosition: Destroy when no lénger needed for agency
research purnoses,

Office of General Counsel Management Analyses

This system is a work management tool, It contains

Of fice of General Counsel work measurement data which
are used for budgetary preparation and other
administrative purposes. The data is also generated
from this system in hard cepy form, It was operational
from May 1979 to September 1981,

Disposition: Destroy when agency use ceases,

Office of General Counsel Legzl Opinion Retrieval Systenm

This system is used to avgment 0ffice of General
Counsel legal research, It contains Qffice of General
Counsel legal opinions and lexis legal information,
The information in the system is for research purposes
only, and the datz base exists only as a sequential
tape, Hardware and computer access are provided by

an in*eragency zgreement with the Lidbrary of Congress.
This system has been operational since August 1980,

Dispvosition: Destroy when supsreeded, or when no
longer ne=ded for research purposes.

S

115-203

Four copies, including original, to be submitted to the National Archives

1. aTue387

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4
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60004

Word Stream Processing System

Disposition: Destroy when 2 years old or when agency

This system provides control and followup to Congressional
inguiries received by the 0ffice of the Assistant
Secretary for Legislation on Departmental programs or
constituent inquiries. It also provides reports on
status of correspondence pending replies; address labeling
for a1l members of Congress for mass mail-outs; and

milti copy original letters to imdividusl members of
Congress. This system operates on Word Stream equipment
with floppy disk storagze and may change to:AB Dick
Magna SI equipment, The system has been operational
since June 1979.

use ceas<es,

115-203

Four coples. including original, to be submitted to the Nationa! Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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700

700-01

700-02

115-20)

Records of the Office For Civil Rights

Case Information Management System

This system is designed to report the status of all
corplaints currently belng investigated by the 0ffice
for Civil Rights (OCR), znd to insure that the
necessary investigative steps have been taken in each
case, A complaint is a correspondence submitted to
the Department of Eealth snd Human Services which
alleges that a person's or a group's rights have been
violated, and it implicitly ask OCR to specifically
seek the correction of the alleged violation, The
scope of the cases within this system includeds
persons and groups and /or representatives of rersons
and groups filing written complaints with OCR, The
deta contains such information &s neme, ege, sex,
race, rellgion, handicap code, city, state code,
cheracteristics of the complaint and eritical events
in OCR's processing of the complaints,

Dates: 1/01/74 to vresent,

Disposition: Destroy when no longer needed for sgency

administrative purposes,

Accounting/Buizet Plenning (Financial System)

This system is an zdmrinistrative menagement tool.
Monthly accounting data 1s received from the division
of accounting, the 0ffice of Civil Rignts adds
planning data and recent commitments, Surmaries of
monthly and quarterly spending on persoanel and intra-
agency services are produced, This system has been
operational since January 1980,

Disposition: Destroy when 3 years old,

Four coples inciuding original to be submitted 10 the Nattonal Aichives

STYANDAKD FORM 115-A

Heyined Jury 1474
Presc nbed ty General Senices
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700-03

Personnel Management Control System

This system's purpose is to control positioms in OCR,
to provide timely and accurate information on personnel
resources, =2nd to reduce reporting burden on staff in
headquarters offices and regions responsible for
providing such data, Bimonthly and quarterly reports

are proiuced. The system has been operational since
October 1981.

Disposition: Destroy whean 2 years old,

115-203

Four copies including ongina! to be submitted to the National Archives

vie - - 7L 387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101114
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€00 Records of the Office of Inspector General
800-01 | Reserved.
A system, Investigative Files of the Inspector
General, is presently belng developed for the
purpose of conducting and docurmenting investigations
by OIG or other investigative agencies regarding
DHES programs and operations, aiding in proseéutions
brought against the subjects of 0IG investigationms,
and maintaining a record of the activities which
were the subjects of investigations, The informatiom will
cover providers and recipients of DHHS programs,
providers and recipdents under state programs funded
by DHES, and others doing business with DFHES, Input
will include pecords from Federal, State, and local
government sources, interviews of witnesses, and
documents and other lnvestigative materials
from non-government sources, The system should
become fully operational during FY83,
At the present time, tne exact content of the
historical master file is uncertain, Consequently,
this system will be scheduled during FY83 when the
content becomes known, It will be entered as item
800=-01,
800-02 | SSI/OPM Temporary Matching File
This system is designed to detect those Tederal
employees wno may also be receiving Supplementary
Security Income (S35I) benefits concurrently. Federal
employees covered under Office of Personnel Management
Central Personnel Data File are matched with persons
in the Suprlementary Security Income file of the
Social Securitv Administration, This system is part
of the fraul detection system of 0IG., Data includes name
of employee, date of birth, S3N, work status, pay grade,
duty station, and SSI record, This system has been
operationzl since 1978,
Disposition: Fesiroyuhes c-ad Ep—mae e
?:?4n§i:;abs#s=zu=pusaaa A%MZ e E3Y¥f
ol olestro
115-203 Four copies Including original to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974

Prescribed by General Services

Administration
FPMR (41 CFR) 101114
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800-03

80004

Welfare Praud Detection File

This system of records is maintzined to facilitate

tne development of a multiple fraud detection progran
for the Aid to Families With Dependent Children (AFDG)
program, Once fraud is detected the case is turned
over to investigating and prosecutine agencies and
may end up in the court system, Individuals in this
system are recipients of £id to Families with Depen-
dent Children (AFDC), Records contain information on
those individuals receiving £FDC psyments or as a
payee for dependent children under their guardianship,
including informetion on name, address, date of birth,
SSK, sex, names of dependent children, dependent
children names, sex and detes of birth; znd monthly
grant amounts, This system hes been operating since

1978.

Disposition: EBmetze

*A@V cliS%roy

“V 58

£viit Information System (AIS)

This system provides current informetion on 2wdit
workload, reports issued, end findings, es well as
menagement acticns to correct deficiencies identified
by the reports, The system provides & centralized
control over the number and types of reports issued
by the HHS aulit agency, a datz base for sicztistical
anelysis of worklozd accorplishments, and a database
for the Department's avdit follow up system, This
system has been operating since Janvary 1, 1970,

Disposition:

Fm"3 s, ﬂe,(/ clfS/mV

(A?ZAV'S'gﬁ"

115-203
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800-05

800-C6

800-07

Time Reporting znd Aulit Control System (TRACS)

TRACS enables early identification of problems which
may seriously impact completion of annue2l work plans,
It provides for controlling the number of awdits in

process, ensuring timeliness of zulit reports, controlling

work time, compiling statistics, and improving adminis-
tretive reporting capabilities, It may also be used %o
measure productivity and as s workload forecasting

system, TRACS has been operational since January 1,
1974,

Disvosition:

///J Fw " 37/.

+hen/ dz;fn)y,

Productivity Measurement/Workload Forecasting System

This is a system for productivity mearusrment and work-

load forecasting for budget preparztion and justification,

It identifies total number of federal funds recipients
requiring auwdit as well &s frequency and number of
locations selected for auwdit; it identifies that
portion of awlit's workload being performed by non-
federal sector and other federal ogencies; end it
documents resources needed to provide sdequate zwdit
coverage to zll Departmental programs identifying
additionel aulit resources, This system hes been
operating since October 1, 1981,

Disvosition:

+4-W cl.p.sf-ra .
v L4%0—5—9¢>
Manzgement and Enforcement Records System

This system is designed to be 2 supervisory and menzge-
rizl tool, It provides field zgents with subject data,
inter-regional inquiry cepebility and certein criteria
on cases, It supports supervisory personnel to in-
dicate workloads, direct zctivities, monitor stzge of
case development 2nd disposition znd meintein time
estimstes, It supvorts menagement with indictment, con-
viction and dollar recovery data by program or region.
This system has been operating since August 1, 1981,

Disvosition: Destroy when no longer needed for agency
administrative purposes,

116-263

foul Coples IMiuding 0rig nat 1o be submifed 10 The Nelior ¢ Archives
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900 Records of the Office of the Consumer Affairs Advisor

900-01 Consumer Mailing List System

This system is used to distribute information on
current consumer topics to consumers, businesses,
the govenrment, and the media. Recipient nezmes and
addresses constitute the information in this system,
The system has been operation2l since July 1973,

Disvosition: Destroy elements when they are superseded
or become obsolete,

Four cophes InCluding Org nat (o be submifes 1o the Nelions: Archives STAWODART FLORM 115-A
beg, Soocd Y |
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